EBMS REPORT SPECS


	Proposed Report
	Primary User(s)
	Specifications

	Meeting Dates List
(incorporated feedback from Bd Mgrs 1/10)
	All – Board managers, Board members, CIAT counterparts, Margaret, Bonnie, Minaxi, Cynthia
	Goal: Get a list of meeting dates (more manageable than scrolling through the calendar).

1. Options to run by date (range), by attributes (Board meeting, subgroup meeting, WebEx, teleconference), by visibility info (Board, subgroup, ad hoc group)

2. Only shows meetings to which the logged-in user is invited.

We hope to combine this functionality with the functionality in the CDR once the two systems are integrated. This report will be somewhat duplicative in the meantime.



	Documents

(incorporated feedback from Bd Mgrs 1/10)
	Board managers, Bonnie, maybe CIAT counterparts
	Goal: Locate a document in the system. Find out if a specific document has been uploaded.

1. Select one or more tags to limit search. Also select archival status, uploaded by, and date uploaded. Option to enter keyword for title.

Note: This could replace the current List of all documents uploaded to the system.



	Hotel Requests

(incorporated feedback from Bd Mgrs 1/10)
	Board managers
	Goal: See who has submitted requests for hotel rooms and for which meeting(s).

This is already in the system here.

Changes: 

1. Select a meeting rather than a date range. List of meetings should include meetings logged-in user was a part of and exclude past meetings, WebEx meetings, and Teleconference meetings.

2. Change “Include number of nights” to “Check out date”.

3. A page limit is not needed now that the report is run for a single event.



	Reimbursement Requests

(incorporated feedback from Bd Mgrs 1/10)
	Board managers
	Goal: See who has submitted requests for reimbursement and for which meeting(s).

This is already in the system here.

Changes: 

1. Select a meeting rather than a date range. List of meetings should include meetings the logged-in user was a part of and exclude future meetings and subgroup meetings.

2. A page limit is not needed now that the report is run for a single event.

3. Do “line items” include travel by POV?




